Florida nnual Audit Form
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Less: Membership Dues Paid fo Stata/ Mational -

Total Income (used for reporting to IRS) . s RI5

Expenses (Disbursements) s IFV P Ak
Less: Membership Dues Paid to State/National : 5 vy
Total Disbursements {used for reporting to IRS) 5

Other Adjustrments:
Plus: + B
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Uncleared Checks Check Mumber Amourt
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Ending Bank Balance as of §/30//9 7S

This iz to cerify that the financial records of the abowe PTAPTSA have been examined by the
B Fimancial Revew Committee and that asllmostsomenone of the disbursemants  wens

properly made and with the required authorization. The undersigned also cerify that the above ending book
balance is comect. (This MUST be read to your general mambership at the first meeting of the new school year.)
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NAME OF PTA
Financial Review Worksheests
July 1, 2000 to June 30, 2000c

| Financial Controls

[Was a budget created and approved at the beginning of the fiscal year?

Were all amends formally adopted by the general membership?

aih'zank signalory cards up to date with at least three signatures that have bean
roved by e boand?

|Do you have the following records?

Statements - 12 u—.&nlu any jﬁunn ones)

Wy Aug Oct  Nov  Dec

! J J v o e
Jan Feb Mar  Aprl _ May m-\"

Check Ragister, Clearad Checks & Deposil Slips

:

MSF Checlea (if any)

Signed Deposit and Disbursement Forms

Signad Budgst and Transaction Reports

Signed Minules

Year End Financial Reporis

IRS Forms - 220 or 280 EZ and Schedule A

(Was each chack signad by two officers?
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iﬁl‘ag each Bank Siatemant reconciied ¢

-
=

{7= all the reconds in ink?

{is thars decurientstion for NSF checks?

6

thars repeorts 2uch as budget wpdates, with revenue and expange status, and
balances, mads ot esch meating of the Board and Ganeral Membarahip?

axpansas within the budgatany guidelines?
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If expenses exceeded the budget, did the teasurer wiite a memo o axplain the overage?

{Please explain any items above that wene not “all” o “yes",

| Q\"D‘/

|Did sach deposit have & deposit form?

;
|

[

& there documentation aftached o the depostt form, when appropriste’?

Moat

Some

i

the deposil form identify who collected, counted and deposited the funds?

Moat

&
g

any Denosits which did not have the appropriate documentation:

O\

IDéd sach disburssment have a disburserant form?

[[Was there documentation attached for sach disbarsement form?

HHH

the dishursemant form have the sppropriate approvals documenbed 7
any Disburssrments which did net have the appropriate decumertation:

Ara ot laast two pecple Involved in the processes of keeping financial records,
verifying revenue to ba deposited, issuing checks and handling of cash?

A checks numbentd in sequencs and amy missing checks recorded?
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