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	SMILE Comments: This document is provided as an example only. It must be revised to accurately reflect your lab’s specific processes and/or specific protocol requirements. Users are directed to countercheck facts when considering their use in other applications. If you have any questions contact SMILE.


	Element 
Present
	CONTENT-SPECIFIC REQUIRED ELEMENTS

	TEMPERATURE MONITORING

	 FORMCHECKBOX 

	SOP should include a list of all lab areas and equipment that need temperature monitoring and acceptable temperature ranges or criteria.

	 FORMCHECKBOX 

	SOP should state how often temperatures are recorded during working hours, on weekends, and holidays. 

	 FORMCHECKBOX 
 a.)

 FORMCHECKBOX 
 b.)

 FORMCHECKBOX 
 c.)

 FORMCHECKBOX 
 d.)

 FORMCHECKBOX 
 e.)

 FORMCHECKBOX 
 f.)


	A daily monitoring chart should be filled out for all ambient room temperature as well as all temperature sensitive equipment. Examples of charts should be included in the appendix and should include at least:

a.) equipment name, 
b.) unique ID, 
c.) criteria of acceptable ranges, 
d.) date, 
e.) temperature, and 
f.) initials of person responsible.

Examples of temperature sensitive equipment include: freezers (all types and temperatures), refrigerators, incubators (Dry, Water, or Air), laboratory room temperature, etc.

	 FORMCHECKBOX 

	SOPs must detail temperature monitoring after hours, during weekends and holidays of any equipment in continuous use.

	 FORMCHECKBOX 

	All corrective action taken in response to out of range temperatures must be documented and signed off by the laboratory directory or designee.

	THERMOMETER VALIDATION  (This can be part of another SOP.)

	 FORMCHECKBOX 
 a.)

 FORMCHECKBOX 
 b.)

 FORMCHECKBOX 
 c.)

 FORMCHECKBOX 
 d.)

 FORMCHECKBOX 
 e.)

 FORMCHECKBOX 
 f.)

 FORMCHECKBOX 
 g.)

 FORMCHECKBOX 
 h.)

 FORMCHECKBOX 
  i.)

 FORMCHECKBOX 
  j.)

 FORMCHECKBOX 
 k.)
	Describe procedure to verify thermometer calibration.  The procedure should include:

a.) Frequency (at least yearly).

b.) Validated against NIST certified device.

c.) Information on where NIST device will be obtained or recertified.

d.) List of equipment that needs to be validated.

e.) NIST thermometer is place under the same conditions as the device being verified.

f.) Record both NIST and test thermometer readings.

g.) Calculate the difference in the readings.

h.) Determine acceptability validation criteria for different instruments.

i.) Acceptable devices are labeled with the date, tech initials and any difference noted.

j.) Unacceptable devices are removed from service.

k.) All documentation is dated and signed by lab director and kept for life of equipment. 
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