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NAME OF LABORATORY - COMPETENCY ASSESSMENT CHECKLIST

xxxxxxx, CLS

Evaluator: xxxxxx, Technical Supervisor

Procedure Checkmark Status | Date | Initial Evaluation Method Comments
SYSMEX HEMATOLOGY C[N[NA JAIN (Circle all that apply)
1. ROUTINE OPERATION O 1, 2, 3, 4, 5 6 COMFORTABLE TO OPERATE INSTRUMENT
2. START-UP/SAVES BKGRD PRINTOUT O 1, 2, 3, 4, 5 6 STARTS UP AND PRINTS BACKGROUND CHECKS
3. SHUTDOWN O 1, 2, 3, 4, 5, 6 SHUTDOWN
4. CALIBRATION /6 MONTH REQUIREMENT O 1, 2, 3, 4, 5 6 CALIBRATION DONE BY MANUFACTURER
5. TROUBLESHOOTING | 1, 2, 3, 4, 5 6 TROUBLESHOOTS
6. CHANGING REAGENTS / DATE OPENED O 1, 2, 3, 4, 5 6 CHANGES REAGENTS AND LABELS
7. CLEANING / MAINTENANCE LOG O 1, 2, 3, 4, 5 6 CLEANS AND KEEP MAINT. LOG
8. PRINTER OPERATION / MAINTENANCE O 1, 2, 3, 4, 5 6
9. RUNNING QUALITY CONTROL(S) O 1, 2, 3, 4, 5 6 RUNS CONTROLS
10. OUT OF CONTROL PLAN O 1, 2, 3, 4, 5 6 HANDLES QC PROBLEMS
11. SPECIMEN REJECTION PROTOCOL O 1,2, 3, 4, 5 6 KNOWS REJECTION PROTOCOL
12. SPECIMEN STORAGE O 1, 2, 3, 4, 5 6 STORES SPECIMENS PROPERLY
13. REPORTING OF RESULTS O 1, 2, 3, 4, 5 6 REPORTS RESULTS
14. CRITICAL VALUES O 1, 2, 3, 4, 5 6 CALLS AND LOGS CRITICAL RESULTS
15. COMPUTER INTERFACE - LIS VERIFY 1, 2, 3, 4, 5 6
16. PARALLEL TESTS NEW CONTROL LOTS U 1, 2, 3, 4, 5 6 PERFORMS PARALLEL STUDIES FOR NEW CONTROLS
17. SETS UP QC PARAMETERS, PRINT QC,L-J | U 1,2, 3, 4, 5, 6 SETS-UP QC PARAMETERS AND PRINTS QC
18. SEDIMENTATION RATE O O 1, 2, 3, 4, 5 6 ESR ARE DONE ON SEDIMAT 15
19. PERIPHERAL SMEARS, MAKING SLIDE O 1, 2, 3, 4, 5 6 SENDS MANUAL DIFFS TO REFERENCE LAB
20. STAINING SLIDE & EVALUATE & QC 0 1, 2, 3, 4, 5 6
21. MANUAL DIFFERENTIAL CRITERIA O 1, 2, 3, 4, 5 6
22. REFER ABNORMAL DIFF. FOR REVIEW O 1, 2, 3, 4, 5 6
23. RETICULOCYTE, STAIN SLIDE, QC, READ 0 1,2, 3, 4,5 6
1, 2, 3, 4, 5 6
1, 2, 3, 4, 5 6
1, 2, 3, 4, 5 6
1, 2, 3, 4, 5 6

Evaluator: Using the above criteria, document the competency status for each procedure listed,

Designate the method (s) used for evaluation and date/initial. See Key on Cover Page

SLT_CA Procedure

SmartLabTools.com

Clear Checks & Comments

| Clear Entire Form |

Daniel W. Leighton, Bioanalyst



Daniel
Sticky Note
Use this template to customize your laboratory instruments/methods competency checklists. To create a new checklist:
1.  Click on 'Clear Entire Form'
3. Update Header.
2. Put (Instrument or Method) on top line.
3. Add your various competency checks.
4. SAVE your custom template.

To Use:
1. Click boxes for Status for Checkmark.
2. Type in any comments,
3. Print the Form
4. Circle Evaluation Methods (see cover page for method descriptions)
5. Date and Initial 
6. Print.. and organize with other pages.
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