
Sign up

Find your invitation in your 

email. If you can't find it check 

your spam folder. If you still 

can't find it, reach out to 

info@explorableplaces.com. 

Click on the sign up button. 

Find Your Invite

Sign up for your account. Enter 

a username and your password. 

Don't forget to read the terms 

and privacy policy then check 

off the box.  

Thank you so much for choosing to work with Explorable Places to help 
teachers make their community their classroom. We hope this document 
is helpful. We also have a how-to video here. If you'd prefer to have a 
one on one set up session, email info@explorableplaces.com and we'll 
get back to you quickly to set up time.  
                                                                                  

https://photos.app.goo.gl/SaodLmlKBRYH4ZjH2


Create Your Profile 
Your description should be a 

few paragraphs. Teachers also 

love to read details about 

where their class can eat lunch 

or use the restroom. Mention 

nearby lunch spots as well. 

Tag Your Place 

Check off the appropriate tags. 

Make sure to check of the most 

accurate tags so you are 

categorized correctly.  

Add an Image 

Click the green add image 

button. You may add up to five 

photos. They should be 

landscape photos greater than 

2,000 px. Make sure to attribute 

them to the correct person. 

Set Opening Hours 

Check your opening hours. If 

your field trip and institutional 

hours differ, leave it blank so 

no one gets confused.  

Add the Educational URL 

This is your chance to direct 

teachers right to the education 

page on your website. Link to 

the page that you think is most 

helpful.  

Time to Move On 

Click the save button to save 

your work, click the save and 

create a field trip button to 

begin creating your field trips. 

To return to your profile, where 

you can preview, click profile.   



Describe Your Learning 
Opportunity 

A learning opportunity can be 

a field trip, an assembly, a 

performance, a workshop or 

any other way you work with 

schools. Make sure to 

describe in detail what you do 

and how it connects.  

Enter Price Options 

Click the green button to add 

a price option. You will be 

prompted to enter the price 

and indicate if its per group or 

per person. Add as many 

price options as necessary.  

Add a URL 
This URL can link to pre and 

post materials or anything 

else that relates to the specific 

opportunity you're describing.  

Tag Your Opportunity 
Please be specific. Any tags 

that you use here will also 

show up on the place.   

Need Help 
with 

Scheduling?

We worked with our first partners to build a 

scheduling software right into this platform, It is 

just as easy as to use as this is. Nearly two 

years later everyone is still using it! We offer a 

shared calendar, data export, calendar sync, 

personalized messages upon request, 

confirmation and trip lead up as well as 

payment processing. To learn more, reach out 

to info@explorableplaces.com.


